
Kuemper Catholic School System 

 

Position Title:  Annual Giving & Alumni Director  

 

Qualifications: 

1. Knowledge of and commitment to the Catholic Church.  Active in parish life. 

2. Preferred bachelor’s degree or higher.  

3. Excellent verbal and written communications skills. 

4. The ability to encourage others to make gifts in the support of Kuemper Catholic School. 

5. Excellent technology skills including Word, Excel, Powerpoint and Database applications. 

6. A positive past job attendance record. 

7. Proven leadership, organizational, and collaboration skills. 

8. The ability to establish and maintain positive relationships with a variety of constituencies. 

9. Must accept the principle of confidentiality in all matters. 

 

Reports to: 

1. President of the Kuemper Catholic School System. 

 

Consults with: 

1. President, building principals and activity office of Kuemper Catholic School. 

2. Development Director of the Kuemper Foundation. 

3. Business Office and Marketing Department within the Kuemper Catholic Schools. 

4. Secretarial staff. 

 

Supervises: 

1. Adult and student volunteers. 

2. Workers who support the activities of the Alumni Office. 

 

Position Goal:  To use a variety of communication tools, annual giving fundraising strategies along 

with a wide range of alumni activities to increase the emotional, spiritual, and financial support of the 

Kuemper Catholic School System. 

 

Performance Responsibilities: 

1. Coordinate and be the point person for all events and personnel associated with Friends of 

Kuemper Ball. 

2. Facilitate the annual Kuemper Alumni Phon-a-thon. 

3. Oversee the designing, publishing and delivery of the Knightletter alumni newsletter twice a 

year. 

4. Maintain information for the Alumni Directory and over-see the updated publication every 

five years. 

5. Update and maintain the Alumni Page on the Kuemper Web Site. 

6. Organize alumni outreach activities. 

7. Assist with the scheduling and organization of local, area and regional alumni gatherings and 

reunions. 

8. Attend as many alumni gatherings as possible. 

9. Serve as a resource for the public, staff and media on alumni activities. 

10. Help organize and carry out in-house school activities where the alumni are to have their 

interests served. 

 



Evaluation:   

This position will be evaluated yearly prior to budget preparation by the President of the Kuemper 

Catholic School System in consultation with the Chairman of the Kuemper Foundation. 

 

Salary and Benefits:   

Benefits are established by diocesan policy and are the same as other employees of the Kuemper 

Catholic School System.   

 

Salary will be set annually by the Kuemper Catholic School System.  If the Foundation wishes to 

increase the set salary it may do so at their expense. 

   

Date: 


